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By-laws 

of the 

Hamilton Township (Mercer County) New Jersey 

Environmental Advisory Commission/Green Team 

I. Establishment 

The Hamilton Township Environmental Advisory Commission (“Commission”) was established under 

Section 2-541 of the Code of Ordinances, Hamilton Township, New Jersey, and in accordance with 

N.J.S.A. 40:56A-1 et seq. 

 The Commission was established for the protection, development or use of natural resources, 

including water resources, located within the territorial limits of the Township.  

 The Green Team was established by Executive Order 09-001 as a sub-committee of the 

Commission, committed to environmental sustainability and efforts that will protect and preserve our 

environment for both current and future generations.  

II. Powers and Authority 

The Commission shall have power to conduct research into the use and possible use of the open land 

areas of the Township and may coordinate the activities of unofficial bodies organized for similar 

purposes, and may advertise, prepare, print and distribute books, maps, charts, plans and pamphlets 

which, in its judgment, it deems necessary for its purposes. It shall keep an index of all open areas, and 

may from time to time recommend to the planning board plans and programs for inclusion in the 

master plan and the development and use of such areas.  

The Commission may recommend, for the approval of the Hamilton Township Council (“Council”), the 

acquisition of property, both real and personal, in the name of the Township, by gift, purchase, grant, 

bequest, devise or lease, for any of its purposes, and shall administer the properties for such purposes, 

subject to the terms of the conveyance or gift. Such an acquisition may be to acquire the fee or any 

lesser interest, development right, easement, including a conservation easement, covenant or other 

contractual right, including a conveyance on conditions or with limitations or reversions, as may be 

necessary to acquire, maintain, improve, protect, limit the future use of or otherwise conserve and 

properly utilize open spaces and other lands and water areas in the Township. 

The Commission shall review all land-use applications for environmental concerns prior to submission 

to the Planning Board or Zoning Board of Adjustment. 
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III. Additional Powers 

The Commission shall have such additional powers as are conferred by the Municipal Land Use Law 

(N.J.S.A 40:55D-1 et seq.) as applied only to the territorial boundaries of the Township.  

IV. Additional Responsibilities 

A. The Commission shall promote efficiency and conservation in the use of energy resources within 

the Township. 

B. The Commission shall engage in additional activities that would from time to time are necessary 

to fulfill the mission and charter of the Commission 

V.  Regular Members 

A. The Commission shall consist of not more than seven (7) members, two (2) alternate members 

and two (2) associate members appointed by the Mayor with the advice and consent of Council 

at a public meeting.  

B. The Green Team may have unlimited members appointed by the Mayor with the advice and 

consent of Council at a public meeting. 

C. The Mayor and Council may remove any member for cause on written charges served upon the 

member, and after a hearing thereon at which the member shall be entitled to be heard in 

person or by counsel.  

D. A member shall not be permitted to act on any matter in which he or she has either directly or 

indirectly any personal or financial interest. Members will serve without compensation.   

E. Officers  

1. The Mayor shall annually designate one of the members to serve as Chair and presiding 

officer of the Commission.  

2. The Chair shall preside at all meetings of the Commission, decide all points of 

order and matters of procedure governing said meeting and perform all duties 

normally pertaining to the office of Chair as set forth in “Roberts Rules of Order" or 

the commission. 

3. The Chair, at his/her discretion, may appoint one (1) or more Vice Chairs who will 

serve as Chair in the absence of the Chair and perform other duties as assigned by 

the Chair. 

4. The Chair, at his/her discretion, may appoint sub-committees to aid the Commission 

on an as-needed basis. Said sub-committees shall be composed of at least two regular 

members, and may include alternate and associate members. Subcommittees may 

make recommendations to the Chair for full Commission action.  

 

5. Sub-committees may consist of, but not be limited to the following:  

i. Ordinance Review  – To review existing and proposed new ordinances, and 
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propose new ordinances for approval by the Council.  

ii. Public Service Projects — to propose, advertise and administer public service 

projects such as: an Oktoberfest booth, stream or community clean-ups, and 

Earth Day celebrations. 

iii. Site Plan Review — to review environmental consideration on plans provided by 

the Planning Board and/or Zoning Board of Adjustment regarding proposed 

development projects and make recommendations to that board during the 

application hearing or in writing. 

iv. Natural Resources - to research issues regarding water resources and land 

preservation needs, as well as other natural resources, and report findings and 

recommendations. 

v. Green Team – activities associated with the functions and activities of the Green 

Team 

6. The Chair shall act as spokesperson for the Commission in all public matters unless 

another member is so designated on an ad hoc basis.  

7. The Vice-Chair shall, in the absence of the Chair, assume the responsibilities of the 

Chair and conduct the meetings and perform the duties as described in these bylaws. 

8. The Secretary (Non-Commission Member) shall, under the direction of the Chair 

and in accordance with these bylaws: 

i. Take and record attendance at all regular and special meetings of the 

Commission. 

ii. Take and record all decisions. 

iii. Take and record the minutes of all regular and special meetings of the 

Commission and cause same to be delivered to each member, alternate members and 

associate members, as well as to the Mayor's office and Council and Administration 

liaisons, by mail or electronically, within five (5) days after each meeting. 

iv. Incorporate any edits proposed by Commission members.  

v. Handle/direct all official correspondence, compile the required records, keep and 

maintain necessary files with respect to operations, give all notices of meetings as 

required by the NJ Open Public Meeting Act (N.J.S.A 10:4-6) or other applicable laws 

or ordinances. 

vi. Have custody and take care of all records, documents, maps, plans and papers of 

the Commission. Make all documents available to the Chair, members, alternate 

members, associate members, and Administration and Council liaisons prior to each 

meeting as needed. 

vii. Keep track of membership terms and expiration dates and verify this information 
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with the Township Clerk annually. 

viii.   Maintain a list of members, alternate members and associate members and 

commission contact information.   

     VI. Alternate Members 

A. The Mayor shall appoint two alternate members, designated as Alternate No. 1 and Alternate 

No. 2, to serve for a term of two years.  

B. The terms of the alternate members shall expire in alternating years. An alternate member 

shall not be permitted to act on any matter in which he or she has either directly or indirectly 

any personal or financial interest. An alternate member may, after public hearing if he or she 

requests one, be removed by the governing body for cause.  

C. An alternate member may participate in discussions of the proceedings but may not vote 

except in the absence or disqualification of a regular member. A vote shall not be delayed in 

order that a regular member may vote instead of an alternate member. In the event that a 

choice must be made as to which alternate member is to vote, Alternate No. 1 shall vote first.

                      

VII. Associate Members  

 The mayor may appoint four associate members for a term of one year. Each year each associate 

member term appointed shall expire. The associate members shall not be entitled to vote with the 

commission. 

       VIII. Vacancies 

A vacancy on the Commission of a member or alternate member occurring otherwise than by 

expiration of a term shall be filled for the unexpired term in the same manner as an original 

appointment. 

IX. Liaisons 

A. There shall be one Township Council Member appointed by the Council President to serve as a 

liaison between the Council and the Commission. 

B. There shall be one Township employee appointed by the Mayor as a liaison to the Mayor. 

X.  Attendance Requirements 

A. Members shall be in attendance at all meetings of the Commission. In the event that a 

member will not be able to attend said meeting, he/she shall contact the Chair or 

Secretary at least two (2) hours prior to the meeting. 

B. The unexcused absence of a member from two (2) consecutive meetings or four (4) 

total meetings within a calendar year shall constitute recommendation for removal of  

such member from the Commission with just cause. 
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XI.  Meeting Requirements  

A. The Commission will meet monthly on a date set annually by the Commission and approved by 

the Township.  Meetings shall not be held on a legal holiday observed by the Township.  Such 

meetings will be rescheduled to an alternative date.  Meetings will be publicized on the 

Township website and calendar and in the local newspapers in accordance with N.J.S.A 10:4-6.   

B. Meetings may be cancelled without notice due to inclement weather or lack of a quorum.  

C. All meetings are open to the public. 

D. Agenda - An agenda will be typed and forwarded to all members, alternate members, associate 

members, and Administration and Council liaisons at least one week prior to the next scheduled 

meeting. 

E. Minutes - All proceedings, decisions and attendance of every meeting shall be recorded. 

Meeting minutes will be distributed within five (5) working days and distributed to all members, 

alternate members and associate members, as well as to the Mayor's office and Administration 

and Council liaison within five (5) working days.  Email and document attachments sent by 

email are preferred. Minutes will be finalized by vote by Commission members at the 

subsequent Commission meeting.  One hard copy of minutes of every meeting shall be 

maintained in a permanent file. 

F. Quorum - A quorum of four members is required to hold a meeting and to make decisions. 

XII.  Annual Report 

The Commission shall keep records of its meetings and activities and shall make an annual 

report to the Mayor and Township Council.  

XIII. Appropriation of Funds 

The Commission will prepare and submit an annual budget to the Township and may 

request funds for expenses incurred within the limits of funds appropriated to it by the 

Township 


