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Part 4 —- STATEMENT OF EXPENSES

GUIDELINES FOR COMPLETION OF STATEMENT OF EXPENSES
Expenses- refer to periodic expenditures that are necessary to maintain the production of income.
Included are out-of-pocket costs to provide services to tenants. An alphabetic listing of expense items is
provided to aid you in completing this selection. Insert the expense item that is applicable to the
operation of the property. If an expense item is not listed, space is provided under “Other Expense Items”
to insert the type and amount of the expense.

DO NOT include total expense amounts if the expense does not coincide with the same annual period
specified for gross income. For example, if the building insurance premium is paid on a 3 year basis, the
expense reported must be an allocation for a single year. Other expense items that are not incurred
annually, such as painting, are to be allocated for a single year. If painting occurs every 7 years, the cost
for this expense should be divided by 7 and noted under the appropriate expense item.

DO NOT list expenses such as mortgage interest and amortization, depreciation to the operation of
the real estate or any capital expenditures.

EXPENSES ITEM (Do not include capital expenditures): . . . . AMOUNT s
4.1 Advertising: ......
4.2 Administrative:
4.3 Decorating:
4.4 Electric (excluding 4.8):
4.5 Elevator repairs and maintenance: ......
4.6 Exterminating: ......
4.7 Gas (excluding 4.8)
4.8 Heat:
4.9 Insurance:
4.10 Janitorial: ... .
4.11 Leasing fee: ......
4.12 Management:
4.13 Payroli (not included in other categories):
4.14 Repairs and maintenance: ...
Building:
Yard and grounds: ......
4.15 Roof repairs (if not included in 4.14):
4.16 Rubbish removal: ...
4.17 Security: )
4.18 Sewer:
4.19 Snow removal (if not included in 4.14):
4.20 Supplies: "
Office: ...
Cleaning (if not included in 4.10): ......
Other (specify):
4.21 Water:
4.22 Window washing (if not included in 4.10): .
Other Expense Items
Type of Expense Amount

Y P LT LT LYY 1Y sassnasassrsscsnessases

COMPLETE SCHEDULE A BEFORE SIGNING THIS STATEMENT
PART 5 — SIGNATURE AND VERIFICATION:

The undersigned declares under the penalties provided by law, that this return (including any
accompanying schedules and statements) has been examined by him and to the best of his knowledge
and belief is a true, correct, and complete return. If the returnis prepared by a person other than the
taxpayer, his declaration is based on all the information relating to the matter required to be reported in
the return of which he has knowledge.

(DATE) (Signature of Taxpayer or Office of Taxpayer) (Title)

(DATE) (Signature of Individual or Firm Preparing Return) (Address)

Any questions pertaining to this form should be directed to the office of the assessor.
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SCHEDULE A-(REFER TO INSTRUCTIONS ON REVERSE SIDE FOR COMPLETION OF THIS SCHEDULE)

SECTION 1
1 Type Of | 2 Location | 3 Status of 4 Net Square | 5 Base 6 Tenant’s 7 Tenant’s 8 Tenant’s Annual 9 Tenant's 10 Lease 11 Lease Dates | 12 Year Of
Rental of Rental | Occupancy Feet Of Rental | Annual Annual Real Annual Utilities | Common Area & Annual Dates Last Rental
Space Space (O=Occupied} | Space Rental Per Estate Tax Reimbursement | Maintenance Insurance Revision
(vV=Vacant) Square Foot | Reimbursement Reimbursement Reimbursement
SECTION 2 SECTION 3
OTHER INCOME NOTE: This section to be completed if property was purchased
SOURCE OF INCOME ANNUAL AMOUNT within last four (4) years.

@ P P

Page 4

1. Purchase Price:

2. Date of Purchase:

3. Amount of Downpayment:
4. 1* Mortgage Amount:

Mortgage:

Interest Rate:

Term:

5. 2™ Mortgage Amount:

Mortgage:

Interest Rate:

Term:

6. Additional Terms:




