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Date:  ____________ 
 
Block: ____________ Lot: ___________ Qualifier:  ___________ 
 
Property Location: _____________________________________________________ 
 
Property Owner:  _______________________________________________________ 
 
New Mailing Address:  __________________________________________________ 
 
                                       __________________________________________________ 
 
Contact Information:  
 
Name:  _______________________________________________________________ 
 
Phone Number:  _______________________________________________________ 
 
Email Address:  ________________________________________________________ 
 
Photo ID is required.   
 
Form and ID can be submitted in person, via email, via fax – contact information shown below.  
 
New owners - please provide a copy of the Closing Disclosure Statement or recorded Deed.   
 
Businesses, LLC’s, and Corporations – please provide business registration.  Additional 
documentation may be requested.  
 
If you are not the legal property owner, additional documentation may be required.   
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